
Guide for Using Easychair 
 
 
1. Please sign up to the following page: 
https://easychair.org/account/signin?l=uSI9ECyrg05ZYFYqrkARXS  
 
After clicking on the link, click on the button- “Submission link” 

 

 
If you do not have an account yet, please register and assign a password. 

 

2. Once successfully logged in, you can submit your project. To do this, please click on "make a new 

submission ". 
 

 

 

 

 

 

 

https://easychair.org/account/signin?l=uSI9ECyrg05ZYFYqrkARXS


 

 

3. Please fill out the relevant information for the project submission now. 
 

 



 

4. Please fill in the name of the Project Manager under Author 1 and the name of the Project 

Coordinator under Author 2. 

Please leave out field Author 3! 

 

  



 

5. Please fill out the title and abstract and set keywords. Please write only one keyword per line. 

 

 

  



 

6. Please select only one scientific discipline of your project from the list. 

 

 

7. Please select the scientific discipline of your research project. 

Afterward, please select "Baltica Germanica" or "Baltica Innovativa" depending on the funding priority 

of your project. 

 

8. Upload the file and save your changes by clicking the "Submit" button. 

You can upload the file by selecting it under "choose file" and then clicking on "upload files". 

 
 

9. Above, you will find your submitted projects under “My submissions”. You can upload further 

documents and update the submission information on the right. Please note that only pdf is allowed 

as a file format. 


